Congratulations on your new job! This next
step in your career is exciting and full of
possibilities. Now is the time to begin planning
for the big move! Reference this guide to
navigate this exciting new chapter in your life.

Moving Checklist
What to Do When Moving for Work

8 weeks prior to moving:

6 weeks prior to moving:

•

•

Find a new home. Determine whether you are
going to rent or purchase a new home. Begin
hunting as soon as you can.

•

Create a detailed list and budget. While you are
creating a master list, this is also a good time to
set your budget for the move.

•

Track all expenses. Continue to track all
expenses throughout your entire move. Hold
onto all your receipts (pro-tip: Scan your
receipts on your phone to keep an e-copy of
your receipts).

•

Make accommodations to ship your car.
If you will be shipping your car, make
accommodations now.

•

Book travel accommodations. If you will be
driving your car to the destination, map out
the road trip. If you will be flying, book airline
reservations at least one day after you officially
move out.

•

•

•

Understand the terms of your move. Make
sure you understand the terms, conditions
and benefits related to your move. Don’t be
afraid to ask questions.
Research your new city. Before you move to
your new home, get familiar with the area.
Distinguish which neighborhoods you find
attractive and why. Also, determine how
much of a commute you would like to have.
Schedule a time to visit the new city and
office. If you are able to, try and schedule a
visit to your new city prior to the big move
and set up a time to visit the new office. You
can also use this as an opportunity to meet
with your recruiter to go over any lastminute relocation details and begin your onboarding process. When visiting, consider
asking your new coworkers to grab coffee or
meet for a happy hour. This is a great way to
introduce yourself and pick up knowledge on
your new city!
Network in advance. Once you’ve made the
decision to move, spend some time reaching
out to friends and professional contacts
that you know in the area. Ask friends
and colleagues to share any connections
they have in your new city, too. Consider
researching and joining various LinkedIn
and Facebook groups with like-minded
colleagues in your area, this will be a great
way to build connections.

4 weeks prior to moving:
•

Figure out temporary housing. If your new
place won’t be ready for you to move in when
you get to the new city, arrange for temporary
housing. Look into short-term rentals like
Airbnb or VRBO. If you will be working remotely,
take into account the space you will need to
work from home.

•

Declutter. If you know you have stuff that won’t
work in your new home, schedule a donation
pick-up ahead of time. Allied Van Lines partners
with the Salvation Army for our clients to have
a way to donate their household goods while
doing some good. For more visit:
www.satruck.org.

2 weeks prior to moving:
•

Consider rental car arrangements. If you will
be arriving at your new location prior to your
car, book a rental car for the first week.

•

Update your accounts. Contact utility
companies to schedule disconnect service
and transfer services to your new home. If
your service provider can’t transfer, look into
utility companies in your new area.

•

Forward your mail. You can easily change
your address and forward your mail to the
new address at USPS.com.

1 week prior to moving:

After moving:

•

Schedule installation dates. If you plan
to work from home, this step is especially
important. Prior to moving, set up installation
dates for essential utilities.

•

•

Office set up. If you will be working remotely,
map out where you plan to work and the
necessary tools you will need to be successful
your first day. Ensure you keep these
essentials tools in an easy to reach place.

Immerse yourself in your new city. Explore
your new city by car and get familiar with
your neighborhood by taking walks. Consider
joining a neighborhood Facebook group or
downloading the Nextdoor app to meet new
neighbors.

•

Prepare for your first day at work. Set up your
home office prior to your first day. Notify your
employer of any essential equipment you may
need to have a successful first day!

1 day prior to moving:
•

Pack an essentials bag. This bag will travel
with you and consist of all the necessities
you will need prior to your moving boxes
arriving. Essentials to include: medications,
toiletries, clothing (including work clothes),
electronics for work, pet necessities, shoes
and important documents.

Follow this guideline to ensure that you are fresh
and ready-to-go on your first day. Planning ahead
will help you have a safe and stress-free move.
Good luck on your new adventure!

